AOMUHUCTPALNA
KUCJTIOBCKOIo CEJIbCKOIo NOCEJNIEHUA BbIKOBCKOIO
MYHULUUNAJIbHOIO
PAMOHA BOJIFTOrPALCKOWU OBNACTU

404066, ceno Kucrnoso ynuua BappukagHasa 2 a belkoBckoro pavioHa Bonrorpagckomn
obnactu

NOCTAHOBIJIEHUE
Ne 149 oT 13 HosA6pa 2019 .

06 yTBepxxaeHuu NonoxeHnsa o6 apxuese agMMHUCTpauumn Kucnosckoro
cenbCKoro noceneHns BbIKOBCKOro MyHuuunanbHoro pamoHa Bonrorpaackon
o6nactu

B cootBeTcTBUMM C yacTbio 2 ctaTbn 13 ®enepanbHoOro 3akoHa ot 22 okTabpsa 2004 r.
N 125-03 "O6 apxmsHoMm pgene B Poccuiickon ®epepaunn” (CobpaHune 3akoHogaTenbCcTBa
Poccuinckon ®epnepaunn, 2004, N 43, cT. 4169; 2006, N 50, c1. 5280; 2007, N 49, cT. 6079;
2008, N 20, ct. 2253; 2010, N 19, cT1. 2291, N 31, cT.4196; 2013, N 7, cT. 611; 2014, N 40,
cT. 5320; 2015, N 48, cT. 6723; 2016, N 10, cT. 1317, N 22, c1. 3097; 2017, N 25, cT. 3596;
2018, N1, ct.19), nognyHktom 8 nyHkta 6 [lonoxeHuns o degepanbHOM aPXUBHOM
areHTcTBe, YyTBepxaeHHoro Ykasom [lpesngeHta Poccuinckon depepaumm oT 22 UIOHSA
2016r. N293 "Bonpocbl  ®depepanbHoro  apxuBHoro  areHtctBa"  (CobpaHue
3akoHopaTtensctBa Poccunckon depepauymm, 2016, N 26, ct. 4034), Ne 131-03 “O6 obuimnx
NPUHUMNax opraHM3aumm MecTHOro camoynpasneHunsa B Poccuinckon ®epepaunn”, YctaBom
KncrnoBcKoro cenbCKoro nocenenusi, agMmMHuUcTpaumna KncnoBckoro cenbckoro noceneHms

NMOCTAHOBIJIAET:

1. YtBepauTtb [llonoxeHne o6 apxmBe agMuHUCTpaumm KMCNOBCKOro CenbCKoro
noceneHns BbIKOBCKOrO MyHULMNAnNbHOro panoHa Bonrorpagckon obnactu, cornacHo
NPUNOXEHWUIO.

2. HasHaunuTb OTBETCTBEHHLIM 3a BedeHMEe apxuBa agMuUHUCTpaumm KncrnoBCKOro
cenbckoro mnoceneHns bBbIKOBCKOro MyHWUMNanNbHOro pamnoHa Bonrorpagckon obnactu
BegyLwiero cneumanucta agMmumHuctpaumm KucnoBcKoro cenbckoro noceneHusi MoposoBa
B.M.

3. [lloctaHoBneHne agmMuHuUcTpaumm KMCMOBCKOrO CENbCKOro MOCENieHns OoT
12.02.2007 r. Ne7 «O6 yTBepxaeHumn NonoxeHna o6 apxvmee agMuHUCTpauumn Kucnosckoro
CenbCcKoro noceneHns bBbbIKOBCKOro MyHMUMNanbHOro paroHa Bonrorpagckon obnactuy»
cuuTaTtb YTpaTUBLLYIO CUNY.

4. PasMecTUTb HacTosillee pelleHne Ha oduumanbHOM canTe agMUHUCTpaLnn
KncnoBckoro cenbckoro nocenenus B cetu MIHTepHeT.
5. NocTtaHoBneHue BCTynaeT B CUIYy CO OHSA ero NoanvcaHus.

'maBa KncnoBcKOro cernbckoro nocerieHus A.A. HenokpbITbIn




MNpunoxeHne

K NOCTaHOBEHUIO agMUHUCTPaLNK
KncnoBckoro cenbCkoro noceneHus
Ne149 ot 13.11.2019r.

MonoxeHune
06 apxuBe AgMuHuUcTpauum KucnoBckoro cenbCKoro noceneHuns BbIkoBCKoro
MyHUUMNanbHOro pamoHa Bonrorpaackon obnactu

O6Lwume nonoxeHus

1. lMonoxeHne o6 apxuBe agmMuHUCTpaumm KKUCMOBCKOro CenbCKOro noceneHuns
(nonoxeHne) paspabotaHo B cooTBeTcTBMM C [lpukasom denepanbHOro  apxvMBHOMO
areHtctBa oT 11 anpensa 2018 r. N 42 "O6 yTBepXaeHun NPUMEPHOro nosnoxeHus od apxmee
opraHusaummn”.

2. [NonoxeHne pacnpocTpaHAeTCcs Ha apxXuB agMUHUCTPaunn KncnoBckoro cenbcKoro
noceneHuns, BobICTynarLen NCTOYHUKOM KOMMNNEKTOBAHUA MyHULMMNAanNbHOro apxuea.

3. ApxuB agMuHuctpauum KucroBcCKOro cenbckoro noceneHvs (ganee - ApxuB
opraHusauumn) cosgaeTcss Ha npaBax CTPYKTYpHOro nogpasfeneHusi, OCyLLeCTBNSALWero
XpaHeHne, KOMMMEKTOBAHWE, Y4eT W WUCNOMb30BaHME [JOKYMEHTOB ApXMBHOrO doHaa
Poccunckon ®egepaumm, JOKYMEHTOB BpeMeEHHbIX (CBbiwe 10 feT) CpOKOB XpaHEeHUs, B TOM
yucrne no fMYHOMY cocTaBy, OBpas3oBaBLUMXCS B OEATENbHOCTU OpraHu3auuu, a Takke
noaroToBKy AOKYMEHTOB K rnepejade Ha NOCTOSIHHOE XpaHeHue B MyHUUMNanbHbiA apXuBs,
NCTOYHMKOM KOMMIIEKTOBAHUS KOTOPOro BbICTYNaeT OpraHn3aumsi.

4. AgmnHnctpauma KncrnoBCKOro cernbCKoro noceneHnsa paspabaTbiBaeT MONOXeHue
06 ApxmBe opraHusauuun. lNonoxeHne 06 Apxmee opraHmMsauum NOANEXUT COrnacoBaHUO Ha
npegmeT COOTBETCTBUA ero [lpymepHOMY MOMOXEHUID C y4eTOM CcOocCTaBa [LOKYMEHTOB,
HaXOAALLMXCA Ha XpPaHEHUN N Nognexawmnx XxpaHeHuto B ApxmuBe opraHm3aunu.

AoMunHunctpauma KucnoBCKOro CenbCKoro noceneHund, BbICTynawwass WUCTOYHUMKOM
KOMMMAEKTOBaHMS MYHMUMMNANbHOMO apxmBa, COrfacoBbiBaeT MNOSIOXeHNne o6 apxuse
opraHvsaumn ¢ MyHMUMNanbHbIM apX1UBOM.

Mocne cornacoBaHua nonoxeHne o6 ApxuBe oOpraHu3aumm YyTBepXaaeTtcs
nocrtaHosneHnem [Maebl KUCIOBCKOro cenbCKoro noceneHus.

5. ApxvB opraHusaumMm B CBOEN AEATENbHOCTM pykoBoacTByeTcs PeaeparbHbIM
3akoHOM oOT 22.10.2004 N 125-03 "O6 apxuBHom pene B Poccuiickon degepauymmn”,
HOpMaTMBHbIMM MpaBoBbiMW akTamu Poccurckon ®depepaunmn, cybbektoB Poccuiickon
depepaumm B cdepe apxMBHOro gerna wm Oenonpou3BoAcCTBa, NpaBuniamMu opraHusauum
XpaHEeHUs, KOMMNSIEKTOBAHUSA, y4yeTa W WCNOSb30BaHUS AOKYMEHTOB ApXMBHOro doHga
Poccunckon depepaumm n Opyrux apxmBHbIX AOKYMEHTOB B TOCYOapCTBEHHbIX OpraHax,
opraHax MeCTHOro camoyrnpaBfieHNs N OpraHn3aumsx, JlokanbHbIMWU HOPMATUBHBIMW akTamu
opraHa.

CocTtaB AOKyMeHTOB ApxuBa opraHusauuu

6. ApxuB opraH1M3aumn XpaHuT:



a) OOKYMEHTbl NOCTOAHHOIO 1 BpeMeHHOro (cBbiwe 10 neT) CpOKOB XpaHeHUs, B TOM
yucre AOKYMEHThI Mo JIMYHOMY cocTaBy, obpasoBaBLUMECS B AeATENbHOCTM OpraHm3aumuy,

6) OOKYMEHTbl MOCTOSIHHOIMO XpPaHEeHUs U OOKYMEHTbl MO NMYHOMY cocTaBy poHaa
opraHusauum - npeglectBeHHVKa (Mpy UX HanNu4um);

B) CMpaBOYHO-NMOUCKOBbLIE CPeACTBa K AOKYMEHTaM W y4yeTHble OOKYMeHTbl ApxvBa
opraHusauuu.

3apaum ApxuBa opraHusauum

7. K 3agavam ApxmBa opraHmsaunm OTHOCSATCS:

7.1. OpraHnzauusa xpaHeHuUs JOKYMEHTOB, COCTaB KOTOPbIX NpeaycMoTpeH rnason |l
HACTOSILLEro MOMOXEHWS.

7.2. KomnnektoBaHve ApxuBa oOpraHvsaumm [OKYMeHTamu, obpasoBaBLIMMUCA B
AEeATeNnbHOCTM OpraHu3auuu.

7.3. YYeT OOKYMEHTOB, HaXo4ALWMNXCA Ha XpaHeHUU B ApxnBe opraHu3aumu.

7.4. Vcnonb3oBaHMe [OOKYMEHTOB, HaxoOAWMXCA Ha XpaHeHun B  Apxuse
opraHusaumu.

7.5. llogrotoBka M CBOEBpPeMEHHas nepefadvya [[OKYMeHToB ApxuBHOro doHaa
Poccunckon ®efepaumm Ha NOCTOSAHHOE XpaHeHe B MyHUUMNANbHbIA apXuB.

7.6. MeTognyeckoe pyKOBOACTBO M KOHTPOSib 3a OpPMMpPOBaAHMEM U OGPOPMIIEHMEM
Aen B CTPYKTYPHbIX noAapasfeneHusx opraHuv3aumm M CBOEBPEMEHHOM nepefayven ux B
ApxuvB opraHusaumu.

PyHKUMM ApxmBa opraHusauum

8. ApxmnB opraHusaumn ocyLLecTBseT cneayrowme yHKLNK:

8.1. OpraHusyeT npveMm [OOKYMEHTOB MOCTOSHHOrO M BpemeHHoro (csebiwe 10 ner)
CPOKOB XpaHeHusi, B TOM 4uUCre no fIM4YHOMY cocTaBy, 0bpas3oBaBLUMXCA B OEATENbHOCTU
opraHusauuu, B COOTBETCTBUN C YTBEPXKOAEHHbLIM rpadonKom.

8.2. Beper yyer OOKyMEHTOB M (POHOOB, HaxXOOAWMXCHA Ha XpaHeHun B Apxuse
opraHusauuu.

8.3. lpeactaBnseT B MyHMUMNANbHbLIA apxMB Yy4YeTHble cBedeHuss o6 obbeme u
COCTaBe XpPaHALLIMXCH B apxuBe opraHu3aumm OOKyMeHToB ApxmBHOro ¢poHga Poccuimnckon
degepaumm n gpyrmx apxXmBHbIX JOKYMEHTOB B COOTBETCTBUM C MOPSIAKOM rOCyAapCTBEHHOIO
y4yeTa gokyMmeHToB ApxmBHoro poHga Poccuickon degepaumu.

8.4. CucrtematmsmpyeT U pasMellaeT OOKYMEHTbl, MOCTynawlmne Ha XpaHeHue B
ApxuB opraHmsaumm, obpasoBaBLUMECS B XOA4E OCYLLECTBNEHNSA AEATENBHOCTM OpraHm3auunu.

8.5. OcyLuecTBnseT NnoAroToBKY U NpeacTaBnserT:

a) Ha pacCcMOTpeHUe N cornacoBaHne 3KCNepTHOM KOMUCCUM OpraHM3aunm onucu gen
NOCTOSIHHOrO XpaHeHus, BpeMeHHbIX (CBbilwe 10 neT) CPOKOB XpaHEHWsl, B TOM 4uUcre no
NMYHOMY COCTaBY, a TaKXe aKTbl O BblOENEHUN K YHUYTOXEHUIO apXUBHbIX JOKYMEHTOB, HE
nognexawmx XpaHeHuto, akTbl 00 yTpaTe [OOKYMEHTOB, aKkTbl O HeucrnpaBuUMbIX
NOBpPEXAEHNAX apXUBHbIX JOKYMEHTOB;

0) Ha yTBepXOeHMe  IKCNepTHO-NMPOBEPOYHOM  KOMUCCUKM  beaepanbHOro
rocygapCTBEHHOro apxvBa WM YNOSITHOMOYEHHOro oOpraHa WCMOMHUTENbHOM BriacTu
cybbekta Poccuinckon depepaumm B cchepe apxmBHoro gena (panee - 3K apxueHoOro
yypexaneHusi) onucy gen noCTOAHHOIO XpaHeHus;



B) Ha cornacoBaHue JlK apxuBHOro yypexgeHus unum MyHuuunanbHOro apxusea, B
crnyyae HageneHuss ero COOTBETCTBYHOLLMMWU MOMHOMOYUSIMWU, OMUCU Aen no JNIMYHOMY
coCTaBy;

r) Ha cornacosaHue OlMK apXxMBHOro yypexgeHus unv MyHuLMnanbHOro apxusa, B
crlyyae HagerneHusi ero COOTBETCTBYIOLUMMM MNOIHOMOYMSIMU, akTbl 06 yTpaTte LOKYMEHTOB,
aKkTbl O HEMCrnpaBUMbIX NOBPEXOEHUAX apXMBHbIX JOKYMEHTOB;

A) Ha yTtBepxaeHve [naBe KWCMOBCKOro CernbCKOro roceneHus onvcu faen
NOCTOAHHOIO XpaHeHUs1, ONUCKU BpeMeHHbIX (cBbiwe 10 NeT) CPOKOB XpaHeHUs, B TOM Yucne
onucy gen no JIM4HOMY COCTaBy, akTbl O BblAENEHUN K YHUMTOXEHNIO apXUBHbIX JOKYMEHTOB,
He noAnexalwmx XpaHeHuto, akTbl 06 yTpaTe [OOKYMEHTOB, akTbl O HeucnpaBUMbIX
NOBPEXOEHNSIX apXuBHbIX [JOKYMEHTOB, YTBepXAeHHble (cornacoBaHHble) JlMK wnn
MyHUUMNanNbHbIM apXMBOM B Crlydae HaeneHns ero COOTBETCTBYOLWUMU MOMHOMOYUSMMU.

8.6. OpraHunsyeT nepegady nokymeHtoB ApxmBHoro ¢poHaa Poccunckon depepaumm
Ha NOCTOAHHOE XpaHeHe B MyHULMNANbHbIN apXuB.

8.7. OpraHusyeT 1 NpoBOAUT 3KCNEPTU3Y LIEHHOCTU JOKYMEHTOB BPEMEHHbIX (CBbiLle
10 neT) CPOKOB XpaHEHWs, HaXOAALMUXCA Ha XpaHeHUn B ApxuBe opraHusauum B Lensx
oTOOpa AOKYMEHTOB AN BKIOYEHNS B cocTaB ApxmBHOro poHaa Poccuiickon ®egepauuum, a
TaKKe BbISIBNIEHUA JOKYMEHTOB, He Noanexalumx ganbHenwemy XpaHeHuHo.

8.8. [MpoBogut MeponpuaTMA NO OGECneYeHnto COXPaHHOCTM  LOKYMEHTOB,
Haxo4sALMXCH Ha XpaHeHun B ApxvBe opraHnsaumm.

8.9. OpraHusyeT WHpoOpMupoBaHMe pykoBoACTBa WM pPabOTHMKOB OpraHu3auum o
coCTaBe 1 coepXXaHun JOKYyMeHTOB ApXxmBa opraHusauun.

8.10. WHdopmupyeT nonb3oBatenen no BONpocamM MEeCTOHaXOXOEHUS apXMBHbIX
AOKYMEHTOB.

8.11. OpraHuayeT BblAayy AOKYMEHTOB U e B NnomelleHnn AgMUHUCTpauUmMmM Unm Bo
BPEMEHHOE MOofb30BaHue.

8.12. VcnonHaeT 3anpockl nonb3oBaTtenen, BbldaeT apXMBHblE KOMUW OOKYMEHTOB,
apXMBHbIE BbINUCKN N apXUBHbIE CMPaBKW.

8.13. Beget y4yeT ncnosnb3oBaHUs JOKYMEHTOB ApxuBa opraHu3aumu.

8.14. CospaeT oHL nonb3oBaHMs ApxuBa OpraHuMsauunm u opraHusyeT ero
Ncrnonb3oBaHue.

8.15. OcywecTBnsaeT BeAeHne CnpaBoOYHO-MOMCKOBbLIX CPEACTB K AOKyMeHTam ApxmBa
opraHusaumu.

8.16. YuacTtByeT B pa3paboTke LOKYMEHTOB OpraHusauuu no BOnpocam apXMBHOIO
Aerna v genornpounsBoacTBa.

8.17. Oka3blBaeT METOANYECKYHO MOMOLLb:

a) cnyxbe genonpovsBoACTBa OpraHMsauMyM B COCTaBIEHMM HOMEHKNaTypbl Aen,
dopmMupoBaHn U 0POPMIEHNN Jen;

6) CTpPyKTYypHbIM nogpasgeneHnsam un paboTHMKaM opraHmsaumm B MNOATOTOBKE
AOKYMEHTOB K nepefade B ApxXvB opraHm3sauuu.

lNMpaBa ApxuBa opraHmMsauum

9. Apx1B opraHusaumn MMeeT npaso:

a) npencrtaBnATb pykoBoACTBY AAMMHUCTPpauun KMCrOBCKOro CernbCKOro nocerneHuns
NpeasioXXeHns No COBEPLUEHCTBOBAHMIO OpraHM3aunn XpaHeHus, KOMMIEKTOBaHWs, yvyeTa n
NCMONb30BaHUA apXUBHbIX JOKYMEHTOB B ApXuBe opraHm3auum;

0) sanpawmBaTb B CTPYKTYpPHbIX nogpasgeneHnax AamuHucTpauumn KucnoBcKoro
CenbCKOro noceneHusi ceefeHns, Heobxoammble ansa paboTel ApxnBa opraHmsauunuy;



B) [daBaTb pekoMeHJauuu CTPYKTYPHbIM  nogpasgernieHvsm  AgMuHucTpauuu
KncnoBckoro cenbCKOro nocefieHrsi no BOMpocam, OTHOCALLUMMCA K KOMMeTeHuun ApxmBa
opraHusaumu;

r) uHOPMUMPOBaTb CTPYKTYpHble nogpasgeneHns AgmuHuctpaumm Kucnosckoro
CenbCKOro noceneHns o HeobXoAMMOCTM Nepedayn AOKYMEHTOB B ApXMB OpraHusauun B
COOTBETCTBUUN C YTBEPXKAEHHBIM rPaddMKOM;

A) NpyHUMaTh yyactue B 3acegannax IMNK apxnBHOro yupexgeHus.

Cneunanuct CenbCcKoro
noceneHns, OTBETCTBEHHbLIN 3a apXxuB .. O.
COINMACOBAHO

Ha4vanbHuK apxmBHOro otaena
agMUHUCTpaUMn BbikOBCKOro
MYHULMNANbHOro panoHa B.A. CokonoBa




